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Mission Statement

Our Lady of Peace is a Catholic community of faith called to proclaim the greatness of the Lord through Worship, Service, Education and Ministry.

Vision Statement

The Religious Education vision is a continuous formation of faith through education in Catholic Christian living.  Students are encouraged to participate and practice in building a community, based on the life example of Jesus Christ.

 SEQ CHAPTER \h \r 1LEADERSHIP PERSONNEL FOR THE RELIGIOUS EDUCATION PROGRAM
Pastor: Fr. Rich Toohey  833-7701 ext. 212
Parochial Vicar: Fr. Mark Hoffman 833-7701 ext. 205
Deacon: Deacon John Mang  833-7701 ext. 204
Deacon: Deacon Joe Yochim  833-7701 ext. 204
Faith Formation Director:   Mrs. Tammie Mang 838-9983

Faith Formation Office Assistant: 
E-mail address: tammie.mang@olp.org
Office: In the Social Room of the Church
Please contact us with any questions or concerns that you may have at any time throughout the year. 
 SEQ CHAPTER \h \r 1THE PHILOSOPHY OF THE RELIGIOUS

EDUCATION PROGRAM AT OUR LADY OF PEACE


Absolutely central to life as a Catholic Christian is the weekly celebration of Sunday Liturgy.  There is no substitute for the Eucharist.

Parents are the first and foremost teachers of the faith to their children.  Religious Education at Our Lady of Peace supports you by offering Elementary and Secondary faith formation classes for your children, as well as on-going formational opportunities for you, yourself.
We prepare young people to celebrate the sacraments of Reconciliation, Eucharist and Confirmation in grades 2, 3, and 11.  We prepare other young people to celebrate the sacraments through an adapted form of the Rite of Christian Initiation for Children.
In addition to knowledge and worship, Religious Education also works toward building up the community of faith and integrates service into formation.  This year, we will add new and very exciting service opportunities that we hope will incorporate both of these elements.
PROGRAM GOALS

· To support parents in their role as primary educators of their children.

· To provide a program of formal religious education for the children and youth of the parish.

· To offer sacramental preparation to children and youth.

· To help youth discover the richness and challenges of Scripture and the teachings and traditions of the Catholic Church.
· To build a strong Catholic identity among the children and youth of the parish.

· To allow children and youth to experience the Church as community.

· To deepen the prayer life of children and youth.
· To motivate youth to live lives rooted in charity and justice based on the moral teachings of the church.

· To expose students to the liturgical and sacramental richness that is part of the Catholic Tradition.

· To enable students to become responsible, self-reflecting, loving and praying individuals.

· To make programs that meet diverse spiritual needs available to adults of the parish
Religious Education Curriculum at Our Lady of Peace Parish
Textbooks and other materials used in the classroom are in conformity with the teachings found in the Catechism of the Catholic Church. The elementary (grades 1 through 5) and secondary (grades 6 through 8) curriculum has been chosen from options mandated by Bishop Lawrence Persico for use in all religious education programs in the Diocese of Erie.  Grades 9 through 11 will follow the mandated curriculum implemented by the United States Catholic Conference of Bishops from the Center for Ministry Development.
  Religious Education Textbooks
 Grades K-8- Christ Our Life by Loyola Press
            Sacramental Preparation:
            Reconciliation – Signs of Grace , You are Forgiven by Augustine Institute 
           Eucharist  - Signs of Grace, You are Loved by Augustine Institute                                 
           Grades 9-11
Grades 9-10 Chosen by Ascension Press
                  Grade 11-Confirmation- Decision Point by Dynamic Catholic  





 
REGISTRATION/FEES
                     $75 for 1 child

                    $115 for 2 children

                    $155 for 3 children



 $195 for 4 or more children

The fee for the 11th grade Confirmation program is $50 per student.
Due to the size of this program we encourage parents to register their children early.  Registration forms are found on our website: olp.org
The Bishop requires the students to attend 9th and 10th grade in a Catholic school or Religious Ed. before entering the Confirmation program in 11th grade.
There will be a sacramental fee of $15 per child for those students making First 
Reconciliation and First Eucharist.  The cost is for the supplemental online materials used by these candidates as well as the cost of the retreats, certificates, etc.
If there is a problem in paying the fees, please contact the Faith Formation office and speak to Tammie Mang. Please know that inability to pay fees will never stand in the way of a young person’s Religious Education.
Information Changes 
Please inform the Faith Formation office if there is a change of address, email, or phone number.  Also, if there is a marital status change that would affect the person who would pick up your child, we need to know this.  Thank you!
NON-CUSTODIAL PARENT RIGHTS 

Please advise the Faith Formation Director if there are non-custodial parental issues in your family.  If a non-custodial parent is to be kept informed of all activities in the religious education program, please provide the name and address to the Faith Formation office. 

ADMISSION POLICIES


Our Lady of Peace’s Religious Education program does not discriminate on the basis of race, gender, national origin, religion, physical or mental challenges.

Any family that is registered in Our Lady of Peace parish may enroll their children in the catechetical program.  In order for their children to be admitted, the family must complete the appropriate registration forms and indicate that they have read and accept the policies contained in this handbook.  This form is included at the back of this book and must be signed and returned by each Religious Education family: each student and a parent/guardian must sign the form and it must be returned by the end of October.  
Students are typically enrolled in the grade in which they are currently attending in school, unless other arrangements are made with the religious education leader.  An exception to this may be necessary to meet specific requirements for sacramental preparation.

ATTENDANCE
· All students whose parents are registered parishioners at Our Lady of Peace and who attend grades 1 through 10 in a public school are required to attend our parish Religious Education program for those grades.  Attendance in class is very important.

1. Kindergarten (5 yr. olds).  Class size is limited in the K program. Classes will be filled on a first come, first served basis.

2. Our Lady of Peace Religious Education program accepts only registrations from registered parishioners of Our Lady of Peace Church.

3. A child is required to have a regular first and second grade religious education attendance record before he/she can begin preparation for the Sacraments of First Penance and First Communion.

4. In the event of necessary absence from class, a written excuse or e-mail from a parent/guardian is appreciated.  This excuse should be presented to the catechist upon the students return to class.  The catechist will forward this excuse to the Faith Formation office.

5. When a student is absent from class two weeks in a row, arrangements should be made with the child’s teacher to make up the work that was missed.  If the child misses two classes, and no contact has been made on the part of the parents, the parents will be contacted.


6. If for some serious reason a student can not attend religious education classes, home schooling is permitted.  The parent(s) must contact the Faith Formation Director to request home schooling. Parent(s) must follow the guidelines as outlined by the Diocese for the home schooling of their child which will be explained to them by the Director.

7. Opportunities for the religious education of the mentally or physically challenged are offered at Our Lady of Peace on a case by case basis.
8. The Sacrament of Confirmation is celebrated in the junior year of High School in the Erie Diocese. Students attending public High School are required to have a minimum of two years regular attendance previous to the 11th grade Confirmation year, before they can begin Confirmation preparation. Students attending a Catholic High School are required to attend the Confirmation preparation sessions during their junior year of High School to receive the Sacrament of Confirmation. 
ARRIVAL AND DISMISSAL

K-8
K-8 Classes are from 9:30 a.m. until 10:45 a.m., Sunday mornings beginning in mid-September and ending in April. 
Everyone will enter through the middle doors of the main school entrance. Students will wait in the lobby until they are directed to go to their rooms.
PICKUP IS FROM THE Cafeteria. Only the North facing, lower door will be open for dismissal.
A child is not permitted to go with any adult who does not have explicit permission to pick the child up from the program.  An elementary student may be dismissed with a sibling high school age and above.  

Grades 9-11
9-11 classes are from 5:30 p.m. to 7:30 p.m., twice a month on Sunday evenings.  Students arriving prior to 5:15 p.m. will wait in the lobby of the school until they are directed to their classrooms. Secondary students are dismissed one grade level at a time beginning with grade 9.  Parents please park in a designated parking space while waiting for your child to leave the building.
EARLY DISMISSAL POLICY

Students must have a written note from parent(s) requesting early dismissal. The note should clearly state the requested time and reason for the early dismissal.  Students will present the note to the catechist who will forward it to the Faith Formation office. Elementary students will be dismissed to the Faith Formation office at the requested time. Parents are required to come to the Faith Formation office to pick up their child. Secondary students and Confirmation candidates must report to the Faith Formation office before leaving the building.
If a change is necessary in the dismissal policy, notice of change will be given one week in advance, if possible

EMERGENCY CANCELLATIONS 
In the event of sudden, severe weather, an emergency cancellation of religious education classes will be announced via the television stations.  An announcement will be made Saturday afternoon or evening, if at all possible.

When dropping your child off on Sunday during the winter time, if the weather is severe, please make sure classes are in session. In severe weather conditions use your own discretion in sending your child to class.
DISCIPLINE
BEHAVIORAL RESPONSIBILITIES OF STUDENTS:
1. Respect is to be shown for all students and catechists as well as other adults in leadership roles.
2. Students are not to touch, write on, or damage in any way the contents of desks and cubbies or any other items in the room. 
3. Students are expected to display Christian values in the way they dress, speak and behave.

4. Students are expected to be present only in the areas of the building for which they have permission at a specific time.

5. Students are expected to act in a safe manner in and around the school building.

6. The use of all electronic devices during the hours of religious education is prohibited.  If used in class these devices will be taken away from the student and given to the Faith Formation Director.  A parent will need to come into the building to get that device from the Faith Formation Director.
7. Use or possession of illegal drugs, alcohol, or tobacco of any kind is strictly prohibited. These items will be seized and parents notified immediately. Students will be immediately removed from the classroom and taken to the Faith Formation Office.  A decision will then be made as to whether or not the student can remain in the program.
CONSEQUENCES

We recognize that children may make mistakes and the role of the catechist at times will be one of guiding and correcting those mistakes. Catechists will handle discipline problems in a positive manner. Catechists are encouraged to handle minor discipline problems in the classroom.
Students whose behavior becomes a continual problem in the classroom will be sent out of class to the Faith Formation office. Students who exhibit disrespectful or disruptive behavior will be given a written warning by the Faith Formation Director. This written warning will be signed by the student and the Faith Formation Director. The written warning report will be kept on file in the Faith Formation office and the parents will be notified.
On the first offense, the Faith Formation Director will read the written warning and discuss the student's behavior with him/her. After a discussion the student will either return to the classroom or be kept out of the classroom for the duration of the session. Anytime a student is sent from class to the Faith Formation Director, their parent(s) will be contacted either by phone, in person, or in writing.
When the student receives a second written warning from the Faith Formation Director, the parent(s) will be contacted immediately. The student will be sent home.
In order to return to the classroom, the student and parent(s) will meet with the Faith formation Director and catechist to resolve the issues. A possible solution may include having the parent(s) sit in on the class for a few weeks to observe their child and his/her interaction with the catechist and other students.

If the situation cannot be resolved, the parent(s) will assume the responsibility for religious education at home. Accountability will be made to the Faith Formation Director through monthly conferences.

The student will be admitted into the program in the next calendar year with no prejudice.

The Faith Formation Director or pastor retains the right to make exceptions to the disciplinary procedures.

Sample of a Warning Report
Our Lady of Peace Faith Formation

Warning Report

Date ___________________

Catechist Name___________________________________________________

Class _______

Name of Student _________________________________________________

Report of Incident ________________________________________________

_______________________________________________________________

Signature of Student ______________________________________________

Signature of Faith Formation Director _________________________________

First Warning/ Second Warning

For Office Use: Parent Notified _________     Filed _________
-------------------------------------------------------------------------------------------------------
WEAPONS POLICY

In order to ensure a safe and Christian environment, it is forbidden for anyone to possess a weapon or any object/material/substance that could be used as a weapon or confused with a real weapon by any reasonable person (toy guns, etc) in the building, or within the geographic boundaries of Our Lady of Peace Church, or in any location used by the parish to conduct any catechetical activity, or in any conveyance providing transportation to or from any activity related to the religious education program.

Weapons or potential weapons will be confiscated by the Faith Formation Director when this action does not place her in danger. If the student has used a weapon against another person or will not surrender the weapon or offending object/material/substance immediately and willingly, the local police will be called first, followed by notification of the parent(s). This is a zero tolerance policy.

Any student who violates this policy will be subject to immediate parish disciplinary action over and above any civil/criminal action brought by inured parties

The student will be removed from the Religious Education class and an alternative method of Religious Education will be negotiated with the parent(s) for the remainder of the year. Judgments about re-admittance to the program for the following year will be made on a case by case basis and this decision is at the sole discretion of the pastor.

If the incident involves an exchange of bodily fluids (for example, as in a wound which breaks the skin), the student(s) will be asked to submit to medical tests for transmittable diseases such as HIV and Hepatitis B as recommended by a doctor. These tests will be at the parent(s’) expense. In the name of being a community of Christians motivated by care and respect, this policy asks that the results of these tests, which are governed by guidelines of strict confidentiality, be openly shared with the respective parties on a need to know basis.
THREATS OF VIOLENT BEHAVIOR

This policy recognizes that in any community of people there will always he some conflict. Students will always be encouraged to manage their conflict in a positive, non-aggressive manner. Behavior such as cursing, pushing or fighting will not be tolerated.

In cases which are deemed by the catechist or Faith Formation Director to be "minor," (meaning: no reason to believe the situation would lead to physical harm,) the students will be separated and encouraged to work out their differences after a "cool-down" period.

If the catechist regards the altercation as "serious," (meaning: reasonable expectation that the conflict will lead to physical harm,) the students will be immediately separated, the Faith Formation Director will be notified, and the parent(s) of the students will be called. The FFD must determine that the situation is resolved before students will be readmitted to the program.
Students are expected to report to their catechist or FFD any threat made by a student which mentions killing of any person. Such threats will be immediately reported to the police for investigation. The student making such threats will be suspended from the program until such time as the police investigation is completed and the appropriate authorities are satisfied that there is no real threat of harm. In such cases, judgments about re-admittance to the program will be made on a case by case basis and this decision is at the sole discretion of the pastor.
CHILD PROTECTION POLICY
 Our Lady of Peace Pastor, Religious Education staff and all volunteers who work with children are required to have clearances completed from the PA State Police (Criminal Record Check-PA Act 34) and the PA Department of Public Welfare (Child Abuse History Clearance – PA Act 151).  They must complete all appropriate forms as identified by the diocesan Policy for the Protection of Children, http://www.eriercd.org/pdf/policyabuse.pdf.  They are also bound by the Pennsylvania Revised Code and Diocesan Policy of Protection of Children to report suspected or actual child abuse or neglect to the proper authorities.  All staff, paid and volunteer, must complete an in-service training on protection of children, identification of child abuse and appropriate reporting procedures.
All Religious Education students are to be in-serviced for Child Protection annually during the Religious Education year per the United States Catholic Council of Bishops (USCCB.) Parents are welcome and encouraged to attend, as they are to be in-serviced annually as well.  Students who do not attend must be in-serviced by their parents, and appropriate materials are found on our website www.olp.org to enable parents to do so.
PEANUT PRODUCT PROHIBITION
Because of the tremendous number of peanut allergies among young people, snacks containing peanut products are not permitted in our program. 
Guidelines for Use of Photographic Images of 

Children and Youth
The following guidelines will be adhered to and authorization form obtained when required, for use of photographic images of children and youth by Diocesan Departments, Parishes, Schools, and Agencies.
For children/youth under 13 years of age:

Parent permission (release form) must be obtained for any photographic images of children under 13 years of age that are used for publicity, brochures, newsletters, web sites, etc.

For children/youth between 13 and 18 years of age:

If photographic images being used are covering “news” or a specific event, the use of identifiable photographic images is allowed.  Examples of this would include sports games/championships, Boy or Girl Scout jamborees, award services, Youth Ministry Rallies/events, etc.

If identifiable photographic images are being used as a marketing or development item, permission (release form) must be obtained from the parents to use an identifiable picture.  Examples of this would be flyers, brochures, web sites, etc., that would be advertising services, schools, programs, etc.  Ion other words, if the project is “planned,” the youth are being used as “models” and the photographic images are identifiable, then permission (release form) is needed.

If photographic images on a web site are merely to enhance it and are not being used to report news or a specific event, then permission (release form) is needed to use identifiable photographic images.
Parental permission (release form) is needed to include any type of video (VHS or streaming) which shows children in a classroom doing “work” or answering questions – this video is considered an “educational record” and cannot be included 
without permission of parents.
The safest photographic images to use of youth over 13 for enhancement and/or marketing are “unidentifiable” photographic images – photographic images taken at a distance, from the side, from the “top,” large group activities, etc

Acknowledgement of Receipt & Reading of Family Handbook

We, the parents/guardians and Religious Education students of Our Lady of Peace acknowledge that we have read (or if age appropriate, have had explained to us) the Faith Formation Family Handbook as well as the behavioral responsibilities of students.  We accept these policies.
Parent and Student signature required. This form is due back by the end of October. 
_______________________________             ______________

Parent/Guardian Signature                                    Date

____________________________

___________________________


Student Signature

 Class  

Student Signature

 Class  

____________________________

___________________________

Student Signature

 Class                     Student Signature

 Class  









BEHAVIORAL RESPONSIBILITIES OF STUDENTS:
1. Respect is to be shown for all students and catechists as well as other adults in leadership roles.

2. Students are not to touch, write on, or damage in any way the contents of desks and cubbies or any other items in the room. 

3. Students are expected to display Christian values in the way they dress, speak and behave.

4. Students are expected to be present only in the areas of the building for which they have permission at a specific time.

5. Students are expected to act in a safe manner in and around the school building.

6. The use of all electronic devices during the hours of religious education is prohibited. These devices will be taken away from the student and given to the Faith Formation Director.  A parent will need to come into the building and get that device from the Faith Formation Director.

7. Use or possession of illegal drugs, alcohol, or tobacco of any kind is strictly prohibited. These items will be seized and parents notified immediately. Students will be immediately removed from the classroom and taken to the Faith Formation Office.  A decision will then be made as to whether or not the student can remain in the program.

Parent and Student signature required.  This form is due back by the end of October. 

Print Family Name ____________________________________
_______________________________             ______________

Parent/Guardian Signature                                    Date

______________________________
_____________________________


Student Signature

 Class  

Student Signature

 Class  
______________________________          _____________________________
Student Signature

 Class              Student Signature

 Class  
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Faith Formation


Family Handbook 


                  











Faith Formation Office


838-9983


tammie.mang@olp.org


www.olp.org
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